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Contract Amendment Request (CAR) Form

Note: Please provide the appropriate justification and complete the form as directed. 
This is the only opportunity to suggest changes to the scope of work (SOW) and budget for First 5 Fresno County consideration.
Service Providers:  Once contracts are negotiated and executed, it is understood the cost of services has been determined and agreed upon. Therefore, any changes to the budget and/or SOW impacting the cost of services will need a detailed explanation. It is critical for the Commission to verify how the requested changes will support the existing contract terms or enhance services. It should be understood that a reduction in services equals a reduction in costs for that service. 
This is the formal request to amend a First 5 Fresno County contract. The CAR Form must be completed entirely for consideration. Please do not leave any items blank, incorporating an N/A if “non-applicable”. The initial review of this document will be for completeness and appropriateness. If determined by the Commission that the document is incomplete it will be returned without further consideration. If your request does not meet the “reasonable and necessary” standard, a declination letter will be sent to the requestor. Understanding how the change may impact the project is the organization’s responsibility. 
The signed original must be received in our office by noon on Friday, January 6, 2012 to the designated Finance staff.
Please check the appropriate box
This request is to modify:   FORMCHECKBOX 
 1) Budget 

 FORMCHECKBOX 
 2) SOW

 FORMCHECKBOX 
 3) Both

Section 1. Overview Narrative of Changes

This is a brief summary of changes requested and any critical issues in need of attention.

	     



Section 2. Budget Modification

Provide budget modification and justification narrative as changes will appear on the budget.

	     



Section 3. SOW Modification
Provide SOW modification and justification narrative as changes will appear on the SOW.
	     



Section 4. Contractual Compliance
How do the requested changes continue to support the existing contract and/or what enhancements/efficiencies will be achieved by approving the requested modification(s)?
	     



It is essential the request come from the “Notice” person or someone in the agency with sufficient authority to submit the request.
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