1. 
[image: J:\Community Relations\1. Forms & Templates\Logos\First 5 Logo\First5 Fresno Logo-rebrand 2017.jpg]FORM B –BUDGET AND SCOPE OF WORK 
Janitorial Services RFQ

[bookmark: _Hlk217036278]FORM B is posted as a separate word document for bidder’s utilization but should be submitted as a PDF.
[bookmark: _Hlk216246604][bookmark: _Hlk216246639]Utilize the following sample table, or create your own version, to capture quoted dollar amounts for one year of service.  Bidders must detail and itemize services.  Only a few rows for cost/deliverables are included in this sample, but companies should include all details requested within the RFQ to deem their submission complete.  Please note: A final scope of work and budget will be agreed upon between F5FC and the identified contractor upon recommendation for funding.

	One-Year Budget & Scope of Work

	SERVICES

	Name of Service
	Brief Description of Services Being Provided
	Hourly Rate
	Monthly Rate
	Annual Rate

	 
	
	
	
	

	SAMPLE

	
	
	
	

	Services Category Sub-total
	
	
	

	SUPPLIES

	Supply Item
	Description
	Cost per Item
	Qty
	Total

	
	
	
	
	

	
	
	
	
	

	Supplies Category Sub-total
	

	OTHER

	Item
	Description
	Cost per Item
	Qty
	Total

	
	
	
	
	

	Other Category Sub-total
	

	Total Annual Contract Cost
	

	Supplemental Information:

	Describe the methodology for any future increases in costs of service, etc.  Include the method in which pricing adjustments will be calculated.  Utilize this space for other relevant information for your quotation.  If a bidder is unable to provide one or more of the services outlined in the Scope of Work section of this document, the bidder should document said service(s) and describe what is preventing them from supplying the service.

	

	By signing below, I attest that I have the authority to provide this quotation and its details on behalf of the company that I represent.  I also attest that this quote will remain valid for 120 days.

	
	
	

	Name & Title of Authorized Personnel
	Signature
	Date
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